
 

ZONING ADMINISTRATOR 
REGULAR MEETING 

AGENDA 
 

August 5, 2026 - 4:00 PM 
Community Meeting Chambers 

Los Altos City Hall  
1 North San Antonio Road, Los Altos, CA 

 

 
PARTICIPATION: Members of the public may participate by being present at the Los Altos Community 
Meeting Chambers at Los Altos City Hall located at 1 N. San Antonio Rd, Los Altos, CA during the meeting. 
Public comment is accepted in person at the physical meeting location, or via email 
to ZAPublicComment@losaltosca.gov.  
 
REMOTE MEETING OBSERVATION: Members of the public may view the meeting via the link below, 
but will not be permitted to provide public comment via Zoom or telephone.  Public comment will be taken in-
person, and members of the public may provide written public comment by following the instructions below. 
 
https://tinyurl.com/4zayceda 
 
Telephone: 1-669-900-9128 / Webinar ID: 842 6384 9525 / Passcode: 701956 
 
SUBMIT WRITTEN COMMENTS: Verbal comments can be made in-person at the public hearing or 
submitted in writing prior to the meeting. Written comments can be mailed or delivered in person to the 
Development Services Department or emailed to ZAPublicComment@losaltosca.gov.  
 
Correspondence must be received by 2:00 p.m. on the day of the meeting to ensure distribution prior to the 
meeting.  Comments provided after 2:00 p.m. will be distributed the following day and included with public 
comment in the Zoning Administrator packet. 
 

AGENDA  
CALL MEETING TO ORDER 

PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA 
Members of the audience may bring to the Zoning Administrator's attention any item that is not on the agenda. 
Please complete a "Request to Speak" form and submit it to Staff. Speakers are generally given two or three 
minutes, at the discretion of the Zoning Administrator. Please be advised that, by law, the Zoning 
Administrator is unable to discuss or take action on issues presented during the Public Comment Period. 
According to State Law (also known as "the Brown Act") items must first be noticed on the agenda before any 
discussion or action. 

ITEMS FOR CONSIDERATION/ACTION 

CONSENT CALENDAR 

 1. Zoning Administrator Meeting Minutes 
Approval of the DRAFT minutes of the regular meeting of July 15, 2026. 
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PUBLIC HEARING 

 2. SC25-0009 – Keith Gordon – 108 Hillview Avenue 
Request for Design Review application SC25-0009 to construct a new 233 square-foot first story 
and 624 square-foot, second-story addition to an existing 1,361 square-foot, single-story home. The 
project site is located on the south side of Hillview Avenue, between San Antonio Road and 
Eleanor Avenue. The project is categorically exempt from environmental review pursuant to 
Section 15301 (Existing Facilities) of the California Environmental Quality Act (CEQA).  

ADJOURNMENT 

  

 
SPECIAL NOTICES TO THE PUBLIC 
In compliance with the Americans with Disabilities Act and California Law, it is the policy of the City of Los 
Altos to offer its programs, services and meetings in a manner that is readily accessible to everyone, including 
individuals with disabilities.  If you are a person with a disability and require information or materials in an 
appropriate alternative format; or if you require any other accommodation, please contact department 
staff.  Advance notification within this guideline will enable the City to make reasonable arrangements to 
ensure accessibility. 
 
Agendas, Staff Reports and some associated documents for the Zoning Administrator items may be viewed on 
the Internet at https://ca-losaltos.civicplus.com/527/Zoning-Administrator. 
 
Decisions of the Zoning Administrator are final unless appealed by filing an appeal with the City Clerk within 
14 calendar days of the decision. No building permits shall be issued during this 14-day period. 
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 ZONING ADMINISTRATOR 
MEETING MINUTES 

 

 4:00 PM – Wednesday, July 15, 2026  
 Community Meeting Chambers, Los Altos City Hall 

1 North San Antonio Road, Los Altos, CA 
 

CALL MEETING TO ORDER 

At 4:00 p.m. the Zoning Administrator called the meeting to order. 
 
ESTABLISH QUORUM 
 

PRESENT: Zoning Administrator Williams  

STAFF: Senior Planners Gallegos and Whitehill, and Associate Planner Liu 
 
PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA 
 
None. 

ITEMS FOR CONSIDERATION/ACTION 

CONSENT CALENDAR. 

1. Zoning Administrator Meeting Minutes 
Approval of the DRAFT minutes of the regular meeting of June 3, 2026. 

 
Action: Zoning Administrator Williams approved the meeting minutes for the regular meeting of June 3, 
2026. 
 
The motion was approved (1-0) by the following vote:  
AYES: Williams 
NOES: None 

PUBLIC HEARING 

2. SC25-0011 - Veronique Garcia - 811 Nash Road 
Request for Design Review to construct a new 1,121 square foot, second-story addition to an 
existing 4,302 square foot, single-story home. The project site is located on the north side 
of Nash Road. The project is categorically exempt from environmental review pursuant to 
Section 15301 (Existing Facilities) of the California Environmental Quality Act 
(CEQA). Project Planner: Gallegos 
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STAFF PRESENTATION 
Senior Planner Gallegos presented the staff report recommending approval of design review 
application SC25-0011 subject to the listed findings and conditions of approval. 
 
PUBLIC COMMENT 
Bob Alper, project applicant Veronique Garcia, and property owner Henry Li provided public comments. 
 
Action: Zoning Administrator Williams approved design review application SC25-0011 per the staff 
report findings and conditions of approval.   
 
The motion was approved (1-0) by the following vote:  
AYES: Williams 
NOES: None 

2. SC25-0012 - Mehran Soltanzadeh - 671 Covington Road 
Request for Design Review to construct a new 3,720 square-foot, two-story home. The project 
site is located on the north side of Covington Road between Springer Road and Riverside Drive. 
The project is categorically exempt from environmental review pursuant to Section 15303 (New 
Construction or Conversion of Small Structures) of the California Environmental Quality Act 
(CEQA). Project Planner: Liu 
 

STAFF PRESENTATION 
Associate Planner Liu presented the staff report recommending approval of design review application 
SC25-0012 subject to the listed findings and conditions of approval. 
 
PUBLIC COMMENT 
Tricia Brennan and another neighbor, as well as the project applicant Mehran Soltanzadeh provided 
public comments. 
 
Action: Zoning Administrator Williams approved design review application SC25-0012 per the staff 
report findings and conditions of approval.   
 
The motion was approved (1-0) by the following vote:  
AYES: Williams 
NOES: None 

3. SC25-0025 - Weiran Jia, Alignment Architects, Inc. - 399 Hawthorne Avenue 
Request for design review application SC25-0025 for the construction of a new 3,471 square-
foot two-story house subject to the listed findings and conditions of approval. The project 
categorically exempt under the California Environmental Quality Act (CEQA) pursuant to 
Section 15303 (New Construction or Conversion of Small Structures).  Project Planner: 
Whitehill 

 
STAFF PRESENTATION 
Senior Planner Whitehill presented the staff report recommending approval of design review 
application SC25-0025 subject to the listed findings and conditions of approval. 
 
PUBLIC COMMENT 
None. 
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Action: Zoning Administrator Williams approved design review application SC25-0025 per the staff 
report findings and conditions of approval.   
 
The motion was approved (1-0) by the following vote:  
AYES: Williams 
NOES: None 
 

ADJOURNMENT 

Zoning Administrator Williams adjourned the meeting at 4:28 PM. 
 
 
 
 
Stephanie Williams 
Zoning Administrator 
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ZONING ADMINISTRATOR 
STAFF REPORT 

TO:    Stephanie Williams, Zoning Administrator 

FROM:   Sean Gallegos, Senior Planner 

SUBJECT:   SC25-0009 – 108 Hillview Avenue 
 
 
RECOMMENDATION 

Approve design review application SC25-0009 for the construction of a 233-square-foot first-story 
addition and a 624-square-foot second-story addition to an existing 1,361-square-foot, single-story 
home, subject to the listed findings and conditions of approval; and find the project categorically 
exempt under the California Environmental Quality Act (CEQA) pursuant to Section 15301 (Existing 
Facilities). 
 
BACKGROUND 

Project Description 

• Project Location: 108 Hillview Avenue, located on the south side of Hillview Avenue, between 
San Antonio Road and Eleanor Avenue. 

• Lot Size: 7,300 square feet 
• General Plan Designation: Single-Family, Medium Lot (SF4) 
• Zoning Designation: R1-10 
• Current Site Conditions: One-story single-family residence with an attached garage, detached 

accessory structures, and mature landscaping 

The proposed project includes a 233-square-foot first-story addition and a 624-square-foot second-
story addition to an existing single-story home. The first-story addition would expand the kitchen and 
accommodate the staircase serving the proposed second story, which would contain two bedrooms 
and two bathrooms. The project also includes relocation of the attached two-car garage and interior 
modifications to the existing residence. Upon completion, the residence would contain approximately 
2,218 square feet. Vehicle access from Hillview Avenue would be maintained, and the existing 
driveway would be replaced with pavers. The existing junior accessory dwelling unit shown on the 
plans is not included in this Design Review application. 

The site contains seven existing trees identified on the landscape plan, all of which would be retained. 
No new landscaping, walls, or fences are proposed. 
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Zoning Administrator Meeting 
SC25-0009 – 108 Hillview Avenue  
August 5, 2026 

ANALYSIS 

Design Review 

The proposed additions comply with the R1-10 district development standards found in Los Altos 
Municipal Code (LAMC) Chapter 14.06, as demonstrated by the following table: 

 Existing Proposed Allowed/Required 

COVERAGE 1,952 square feet 2,184.9 square feet 2,190 square feet 

FLOOR AREA 
First Floor 
Second Floor 
Total 

 
1,616.6 square feet 
– 
1,616.6 square feet 

 
1,849.5 square feet 
623.6 square feet 
2,473.1 square feet 

 
 
 
2,555 square feet 

SETBACKS 
Front 
Rear 
Right side (1st/2nd) 
Left side (1st/2nd) 

 
32 feet 
19 feet 
19 feet/– 
3.4 feet/– 

 
25 feet 
19 feet 
11.5 feet/18.8 feet 
3.4 feet/32 feet 

 
25 feet 
25 feet 
7.25 feet/14.75 feet 
7.25 feet/14.75 feet 

HEIGHT 14.4 feet 24.6 feet 27 feet 

Two-story homes are permitted in the R1-10 District subject to applicable development standards, 
including floor area, lot coverage, setbacks, height, and daylight plane. These standards limit 
development and help ensure compatibility with surrounding homes, while the Single-Family 
Residential Design Guidelines address bulk, massing, and neighborhood character. The existing 
residence has a nonconforming 19-foot rear setback, where 25 feet is required, and a nonconforming 
3.4-foot left side setback. LAMC Section 14.06.080.H requires an entire structure to be brought into 
conformance with current setback requirements when 50 percent or more of its floor area is 
voluntarily eliminated or replaced. The plans indicate that more than 50 percent of the existing floor 
area would be retained; therefore, the project is not required to bring the existing nonconforming 
setbacks into conformance. The proposed addition would not further reduce either setback and 
comply with the current development standards.  

The subject property is located within a Diverse Character Neighborhood containing one- and two-
story residences with varied architectural styles, roof forms, building sizes, setbacks, and landscaping 
patterns. The Single-Family Residential Design Guidelines state that compatibility within a diverse 
neighborhood is achieved through design integrity, scale, massing, materials, landscaping, and the 
relationship of a residence to its site and surrounding properties. The project retains the established 
architectural character of the existing residence while integrating the first- and second-story additions 
into a cohesive design. 

The second-story addition is integrated into the residence through nested gable roof forms and lower 
one-story elements along the front, side, and rear elevations. The proposed 24.6-foot height, varied 
rooflines, and changes in wall plane reduce the perceived scale of the second story. The front-facing 
garage remains subordinate to the principal roof forms, while the upper floor is set back from portions 
of the first-floor façade to maintain a human-scaled relationship to the street. 
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Zoning Administrator Meeting 
SC25-0009 – 108 Hillview Avenue  
August 5, 2026 

The exterior materials are coordinated with the existing residence and include light gray fiber-cement 
wall shingles, white trim and fascia, aluminum-clad windows with a wineberry exterior finish, gray 
composition roof shingles, and stone veneer at the chimney. These materials reinforce the residence’s 
Craftsman-inspired character and provide consistent colors and detailing that unify the existing 
structure and additions. The gable ends, window groupings, roof overhangs, and material transitions 
provide depth and articulation and avoid large blank wall surfaces. 

Privacy impacts are reduced by the placement and design of the second-story windows and the 
substantial side setbacks. No second-story windows are proposed along the left elevation, and the 
second-story windows along the right elevation would have five-foot sill heights. The second story 
would be set back approximately 18.8 feet from the right-side property line and 32 feet from the left 
side property line, exceeding the required 14.75-foot setbacks. Existing fencing, trees, and 
landscaping provide additional screening. Staff recommend Condition No. 11, which requires 
supplemental screening along unscreened portions of the side and rear property lines to further limit 
views from the rear-facing second-story windows. 

The landscape plan retains all seven existing on-site trees and the existing front and perimeter 
landscaping. Although no new landscaping is proposed, the retained trees and vegetation preserve the 
established landscaped character of the site and provide screening. Standard conditions of approval 
require tree protection measures to be installed and maintained throughout construction. 

The proposed project complies with the R1-10 development standards and the Residential Design 
Guidelines by maintaining neighborhood compatibility, minimizing bulk, preserving existing trees, 
and retaining established landscaping. Therefore, staff recommend approval of the Design Review 
application, subject to the attached findings and conditions of approval. 
 
ENVIRONMENTAL REVIEW 

The project is categorically exempt from the California Environmental Quality Act (CEQA) under 
the Class 1 Categorical Exemption set forth in CEQA Guidelines Section 15301 (Existing Facilities), 
because it involves an addition to an existing single-family residence less than 10,000 square feet in 
an area with all public services. The project was evaluated for potential applicability of the exceptions 
to categorical exemptions in CEQA Guidelines Section 15300.2, and none apply. 
 
PUBLIC NOTIFICATION AND COMMUNITY OUTREACH 
 
A public meeting notice was mailed to property owners within a 300-foot radius and published in the 
newspaper. The applicant also posted the public notice sign on the property in conformance with the 
Planning Division posting requirements. 

The project applicants conducted neighborhood outreach by mailing letters to surrounding property 
owners to solicit feedback on the proposed project. No letter was sent to the property across the street 
because it is owned by the City.  No comments from the public have been received by staff as of the 
writing of this report. 

Attachments: 

1. Project Plans 
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SC25-0009 – 108 Hillview Avenue  
August 5, 2026 

 
Cc: Keith Gordon, Applicant/Architect 

Randal Hull and Debra McMananan, Owners 
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Zoning Administrator Meeting 
SC25-0009 – 108 Hillview Avenue  
August 5, 2026 

FINDINGS 

SC25-0009 – 108 Hillview Avenue 

With regard to the proposed project, the Zoning Administrator finds the following in accordance with 
Section 14.77.070 of the Municipal Code: 
A. The proposal meets the goals, policies, and objectives of the General Plan and any objective 

design guidelines or standards and ordinances adopted for the specific district or area because 
the project complies with the applicable R1-10 zoning district standards, including height, side 
setbacks, lot coverage, floor area, and daylight plane, and maintains the existing nonconforming 
rear setback without further reduction. The design is consistent with the Single-Family 
Residential Design Guidelines for a diverse character neighborhood through articulated massing, 
varied gable roof forms, coordinated exterior materials, substantial second-story setbacks, and 
retention of existing landscaping that support neighborhood compatibility. 

B. The proposed structures have been designed to follow the natural contours of the site with 
minimal grading, minimal impervious cover, and maximum erosion protection because the site 
is relatively flat, the finished grade around the residence would generally match the existing 
natural grade, and the project incorporates semiporous paving and an on-site grading and 
drainage design to manage runoff. 

C. Building mass has articulated architectural elements or features that relate to the human scale, 
both horizontally and vertically, and the building elevations have variation and depth and avoid 
large blank wall surfaces. Residential projects incorporate elements that signal habitation, such 
as identifiable entrances, stairs, porches, bays and balconies. The project is consistent with this 
finding because the additions incorporate nested gable roof forms, changes in wall plane, roof 
overhangs, grouped windows, and lower one-story elements that break down the building scale 
and reduce the perceived height, bulk, and mass of the residence. 

D. Exterior materials and finishes convey high quality, integrity, permanence, and durability, and 
are used effectively to define building elements and reduce the perceived appearance of height, 
bulk, and mass because the project uses a coordinated palette of fiber-cement wall shingles, white 
trim and fascia, aluminum-clad windows, composition roof shingles, and stone veneer. The 
consistent materials, colors, and detailing unify the existing residence and additions while 
providing visual depth and articulation. 

E. The design and layout of the proposed project will result in well-designed vehicle and pedestrian 
access, circulation, and parking because vehicle access would continue from Hillview Avenue 
through a semiporous paver driveway to the relocated attached two-car garage, and a defined 
walkway provides pedestrian access from the street to the front entrance. These access areas are 
integrated with the existing site layout and landscaping. 

F. The general landscape design ensures visual relief, complements structures, provides an 
attractive environment, and is consistent with any adopted landscape program because all seven 
existing on-site trees and the existing front and perimeter landscaping would be retained. The 
existing vegetation softens the building, provides screening, and preserves the landscaped 
residential character of the site. 

G. Signage, when proposed or required, is designed to complement the building architecture in terms 
of style, materials, colors, and proportions and serves as identification of the building or business 
only. This finding is not applicable because no signage is proposed. 
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Zoning Administrator Meeting 
SC25-0009 – 108 Hillview Avenue  
August 5, 2026 

H. Mechanical equipment is fully screened from public view, and the screening is designed to be 
consistent with the building architecture in form, material, and detailing and is in full compliance 
with Chapter 11.14 of the Los Altos Municipal Code because the existing air-conditioning 
equipment is located within a side yard screened by existing fencing and landscaping. Any new 
or relocated equipment will be required to comply with applicable screening, setback, and noise 
standards. 

I. Service and trash areas are fully screened from public view or are enclosed in structures that are 
consistent with the building architecture in materials and detailing because residential trash and 
service areas can be accommodated within the garage or side and rear yard areas behind existing 
fencing. 

J. Street improvements identified in Chapter 11.20 of the Los Altos Municipal Code will comply 
because any necessary frontage improvements will be required to comply with the City of Los 
Altos Shoulder Paving Policy and will be subject to review and approval by the City Engineer. 

K. Off-site improvements associated with the subdivision of land allowed by Title 13 of the Los 
Altos Municipal Code and the Subdivision Map Act are not applicable because no subdivision 
of land is proposed. 

L. The approval of the project is categorically exempt from the California Environmental Quality 
Act (CEQA) under the Class 1 Categorical Exemption set forth in CEQA Guidelines Section 
15301 (Existing Facilities), because it involves an addition to an existing single-family residence 
less than 10,000 square feet in an area with all public services, and none of the exceptions in 
CEQA Guidelines Section 15300.2 apply. 
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Zoning Administrator Meeting 
SC25-0009 – 108 Hillview Avenue  
August 5, 2026 

CONDITIONS OF APPROVAL 

SC25-0009 – 108 Hillview Avenue 

PLANNING DIVISION 

1. Expiration: The Design Review approval will expire on August 5, 2028, unless, prior to the date 
of expiration, a building permit is issued, or an extension is granted pursuant to the procedures 
and timeline for extensions in the Zoning Code. 
 

2. Approved Plans: The approval is based on the plans and materials revised through June 3, 2026, 
and the arborist review letter dated October 10, 2025, except as modified by these conditions. 
 

3. Revisions to the Approved Project: Minor revisions to the approved plans that are found to be 
in substantial compliance with the approval may be approved by the Development Services 
Director. 
 

4. Indemnity and Hold Harmless: The applicant/owner agree to indemnify, defend, protect, and 
hold the City harmless from all costs and expenses, including attorney’s fees, incurred by the City 
or held to be the liability of the City in connection with the City’s defense of its actions in any 
proceedings brought in any State or Federal Court challenging any of the City’s actions with 
respect to the applicant’s project. The City may withhold permits, including temporary or final 
occupancy permits, for failure to pay all costs and expenses, including attorney’s fees, incurred 
by the City in connection with the City’s defense of its actions. 
 

5. Notice of Right to Protest: The conditions of project approval set forth herein include certain 
fees, dedication requirements, reservation requirements, and other exactions. Pursuant to 
Government Code Section 66020(d)(1), these conditions constitute written notice of a statement 
of the amount of such fees and a description of the dedications, reservations, and other exactions. 
The 90-day period in which the applicant may protest these fees, dedications, reservations, and 
other exactions pursuant to Government Code Section 66020(a) begins on the date of approval of 
this project. Failure to file a protest within this 90-day period in compliance with all requirements 
of Section 66020 will legally bar a later challenge to such exactions. 
 

6. Nonconforming Setbacks: The approved project has existing non-conforming setback(s). 
Modifications to the structure or site with the building permit plans and/or in the field during 
construction may affect this nonconformity and shall be submitted as a revision to the Planning 
Division prior to any changes. 

 
7. Existing JADU Not Reviewed: The existing junior accessory dwelling unit shown in the plan set 

is not part of this Design Review application. Any work to the junior accessory dwelling unit shall 
require separate review and permits as applicable. 

 
8. Protected Trees: All seven trees identified on Sheet L1.01 shall be protected under this 

application and cannot be removed without a Tree Removal Permit from the Development 
Services Director. 
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SC25-0009 – 108 Hillview Avenue  
August 5, 2026 

9. Tree Protection Fencing: The grading and tree or landscape plan submitted with the building 
permit application shall show the required tree protection fencing, which shall be installed around 
the driplines, or as required by the project arborist, of Trees Nos. 1, 6 and 7. Verification that the 
fencing has been installed shall be submitted to the City prior to building permit issuance. Tree 
protection fencing shall consist of chain link fencing at least five feet in height with posts driven 
into the ground and shall not be removed until all construction has been completed unless 
otherwise approved by the Planning Division. 

 
10. Landscaping: The project shall be subject to the City’s Water Efficient Landscape Ordinance 

(WELO) pursuant to Chapter 12.36 of the Municipal Code if 2,500 square feet or more of new or 
replaced landscape area, including irrigated planting areas, turf areas, and water features is 
proposed. Any project with an aggregate landscape area of 2,500 square feet or less may conform 
to the prescriptive measures contained in Appendix D of the City’s Model Water Efficient 
Landscape Ordinance. 

 
11. Landscape Screening: Revise the landscape plan to show evergreen screening along the side and 

rear property lines to fill unscreened portions of the property lines and screen views from the rear-
facing second-story windows. 
 

12. Lighting Plan: A detailed lighting plan shall be included in building permit drawings 
demonstrating compliance with Chapter 14.91 (Lighting Performance Standards) of the Los Altos 
Municipal Code.  This plan should include photometric contours, footcandle readings, 
manufacturer’s specifications on the fixtures, and mounting heights.  The design and location of 
outdoor lighting fixtures shall ensure there will be no light spillover to surrounding properties, 
which is demonstrated with photometric contours and footcandle readings that extend beyond the 
project property lines.  The lighting plan submitted with building permit drawings must be 
approved by the Development Services Director or their designee prior to building permit 
issuance. 
 

13. Mechanical Equipment: Prior to issuance of a building permit, the applicant shall show the 
location of any mechanical equipment which complies with the requirements of Chapter 11.14 
(Mechanical Equipment) and Chapter 6.16 (Noise Control) of the Los Altos City Code. 

BUILDING DIVISION 

14. Building Permit: A building permit is required for the project and building design plans shall 
comply with the latest applicable adopted standards. The applicant shall submit supplemental 
application materials as required by the Building Division to demonstrate compliance. 

 
15. Conditions of Approval: Incorporate the conditions of approval into the building permit 

submittal plans and provide a letter which explains how each condition of approval has been 
satisfied and/or which sheet of the plans the information can be found. 

 
16. School Fee Payment: In accordance with Section 65995 of the California Government Code, and 

as authorized under Section 17620 of the Education Code, the property owner shall pay the 
established school fee for each school district the property is located in and provide receipts to the 
Building Division. Payments shall be made directly to the school districts. 
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17. Payment of Impact and Development Fees: The applicant shall pay all applicable development 
and impact fees in accordance with State Law and the City of Los Altos current adopted fee 
schedule. All impact fees not paid prior to building permit issuance shall be required to provide a 
bond equal to the required amount prior to issuance of the building permit.  

 
18. Underground Utility and Fire Sprinkler Requirements: New construction and additions 

exceeding fifty (50) percent of the existing living area (existing square footage calculations shall 
not include existing basements) and/or additions of 750 square feet or more shall trigger the 
undergrounding of utilities and new fire sprinklers. Additional square footage calculations shall 
include existing removed exterior footings and foundations being replaced and rebuilt. Any new 
utility service drops are pursuant to Chapter 12.38 of the Municipal Code.   

 
19. California Water Service Upgrades: The applicant is responsible for contacting and 

coordinating with the California Water Service Company any water service improvements 
including but not limited to relocation of water meters, increasing water meter sizing or the 
installation of fire hydrants.  The City recommends consulting with California Water Service 
Company as early as possible to avoid construction or inspection delays. 

 
20. Green Building Standards: Provide verification that the house will comply with the California 

Green Building Standards pursuant to Chapter 12.26 of the Municipal Code and provide a 
signature from the project’s Qualified Green Building Professional Designer/Architect and 
property owner. 

 
21. Green Building Verification: Prior to final inspection, submit verification that the house was 

built in compliance with the City’s Green Building Ordinance (Chapter 12.26 of the Municipal 
Code). 

 
22. Underground Utility Location: Show the location of underground utilities pursuant to Chapter 

12.38 of the Municipal Code.  Underground utility trenches shall avoid the driplines of all 
protected trees unless approved by the project arborist and the Planning Division. 

 
23. Work Hours/Construction Site Signage: No work shall commence on the job site prior to 7:00 

a.m. nor continue later than 5:30 p.m., Monday through Friday, from 9 a.m. to 3 p.m. Saturday, 
and no work is permitted on Sunday or any City observed holiday.  The general contractor, 
applicant, developer, or property owner shall erect a sign at all construction site entrances/exits to 
advise subcontractors and material suppliers of the working hours and contact information, 
including an after-hours contact. 

PUBLIC WORKS DEPARTMENT 

24. Encroachment Permit: An encroachment permit shall be obtained from the Engineering 
Division prior to doing any work within the public right-of-way including the street shoulder. All 
work within the public street right-of-way shall be in compliance with the City’s Shoulder Paving 
Policy. 
 

25. Americans with Disabilities Act: All improvements shall comply with the Americans with 
Disabilities Act (ADA). The most current Caltrans ADA requirements shall apply to all 
improvements within the public right-of-way and shall be shown on the building permit plans. 
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26. Public Utilities: The applicant shall contact electric, gas, communication, and water utility 

companies regarding the installation of new utility services to the site. 
 

27. Sewer Lateral: Any proposed sewer lateral connection shall be approved by the City Engineer. 
Only one sewer lateral per lot shall be installed. All existing unused sewer laterals shall be 
abandoned according to the City Standards, cut and cap 12” away from the main. 

 
28. Transportation Permit: A Transportation Permit, per the requirements specified in California 

Vehicle Code Division 15, is required before any large equipment, materials or soil is transported 
or hauled to or from the construction site. The applicant shall pay the applicable fees before the 
transportation permit can be issued by the City Engineer. 

 
29. Grading and Drainage Plan: The applicant shall submit detailed plans for on-site and off-site 

grading and drainage plans that include drain swales, drain inlets, rough pad elevations, building 
envelopes, and grading elevations for review and approval by the City Engineer prior to the 
issuance of the building permit. 

 
30. Storm Water Management Plan: The applicant shall submit a Storm Water Management Plan 

(SWMP) in compliance with the San Francisco Bay Region Municipal Regional Stormwater (MRP) 
National Pollutant Discharge Elimination System (NPDES) Permit No. CA S612008, Order R2-
2022-0018, Provision C.3 dated May 11, 2022. All large single-family home projects that create 
and/or replace 10,000 sq. ft. or more of impervious surface on the project site and affected portions 
of the public right-of-way that are developed or redeveloped as part of the project must also 
complete a C.3. Data Form available on the City’s Building Division website.  

 
31. Storm Water Filtration Systems: Prior to the issuance of the building permit the applicant shall 

ensure the design of all storm water filtration systems and devices are without standing water to 
avoid mosquito/insect infestation. Storm water filtration measures shall be installed separately for 
each lot. All storm water runoff shall be treated onsite. Discharging storm water runoff to 
neighboring properties or public right-of-way and connections to existing underground storm 
water mains shall not be allowed. 

FIRE DEPARTMENT 

32. Fire Sprinklers Required: An automatic residential fire sprinkler system shall be installed in 
accordance with National Fire Protection Association's (NFPA) Standard 13D in all new one and 
two-family dwellings and in existing dwellings, when additions are made that increase the 
building area to more than the allowable Fire-Flow Appendix Tables B105.1(1) and B105.1(2) of 
the 2022 California Fire Code, and/or additions exceeding fifty (50) percent of the existing living 
area (existing square foot calculations shall not include existing basement) and/or additions 
exceeding seven hundred fifty (750) square feet. When automatic fire sprinkler systems are 
required by this section, all associated garages shall be included. Additions over fifty (50) percent 
and/or seven hundred fifty (750) square feet as referenced above, shall be treated as a new 
structure regarding installation of fire sprinkler systems. 
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33. Construction Site Fire Safety: All construction sites must comply with applicable provisions of 
the CFC Chapter 33 and our Standard Detail and Specification S1-7. Provide appropriate notations 
on subsequent plan submittals, as appropriate to the project [CFC Ch. 33]. 

 
34. Address identification: New and existing buildings shall have approved address numbers, 

building numbers or approved building identification placed in a position that is plainly legible 
and visible from the street or road fronting the property. These numbers shall contrast with their 
background. Where required by the fire code official, address numbers shall be provided in 
additional approved locations to facilitate emergency response. Address numbers shall be Arabic 
numbers or alphabetical letters. Numbers shall be a minimum of 4 inches (101.6 mm) high with 
a minimum stroke width of 0.5 inch (12.7 mm). Where access is by means of a private road and 
the building cannot be viewed from the public way, a monument, pole or other sign or means shall 
be used to identify the structure. Address numbers shall be maintained. [CFC Sec. 505.1]. 

 
35. Water Supply Requirements: Potable water supplies shall be protected from contamination 

caused by fire protection water supplies. It is the responsibility of the applicant and any 
contractors and subcontractors to contact the water purveyor supplying the site of such project, 
and to comply with the requirements of that purveyor (2022 CFC Sec. 903.3.5 and Health and 
Safety Code 13114.7). 
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GRADING,
 DRAINAGE, EROSION
CONTROL AND TREE
PROTECTION PLAN

ORNERSTONEC
CIVIL

Land Development Engineering

2528 Charlene Lane
Santa Cruz, CA

(831) 346-5446
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